IIpaBuiia BHyTpeHHero pacnopsijaka ajs padorunkos HOY IO ABromkosa
«KACKAl».

Hacrosmue [IpaBuia onpenensitoT BHyTPEHHHUHN TPYJOBON pacoOpsIOK AJisi COTPYTHUKOB B
4acTHOM oOpa3oBareabHOM yupexaeHnn apTomkoie «KACKA/l», mopsaok nmpuema Ha paboTy
U YBOJIbHEHHSI pAOOTHUKOB, OCHOBHBIE O0S3aHHOCTH PAaOOTHUKOB U aIMUHUCTPALIUU, PEKUM
pabouero BpeMeHH, a TAaK)Ke MephI MOOLIPEHUSI U OTBETCTBEHHOCTh 3a HapyIlIEHUE TPYIOBOM
JUCIUTUIAHBI.

1. Ilpuem Ha padory.

1.1. ITpuem Ha paboty B aBTomkony «KACKA I npon3BoauTcs Ha OCHOBAaHUH 3aKJIFOUEHHOTO
TPYIOBOTO JOTOBOPA, C MOCIEIYIONUM opopMIIEHUEM TMprKa3a o HazHadyeHuu Ha YOV [I10
Astomkona «KACKAJI» .

1.2. Ilpu npueme Ha pabOTy B aBTOMIKOIY aJIMUHHUCTpALUs 00s3aHa MOTpeOOBaTh OT
MOCTYNAIOIIETO CIEAYIOLINE TOKYMEHTHI: - 3asiBJICHHE COTPYyAHUKA (110 00pasiy); - Tpynosas
KHIDKKA (JIIs1 COBMeCTUTENel Komus); - CripaBka ¢ MecTa OCHOBHOU paboThI 0 rpaduke padbodero
BpeMeHu (11 coBmectuteneit); - [lacnopt P® (komnus); - CBUAETENBCTBO O BPEMEHHOM
perucTpanyu (10 MECTy KUTEIbCTBA, JJIS T€X, KTO HE PONHKCaH B I. MarHUTOTOPCKE, WIIH
Bepxneypansckom, Aranosckom, Kusunbsckom, HaraiibakckoMm paiionax); - Juriaom o0
oOpa3oBaHuu (Komnus AUIIoma); - [leHcHOHHOE CTpaxoBOe CBUACTENBCTBO UM IIEHCUOHHAS
kHIKKa (Komus); - UHH - nnauBuayanbHbI HOMEp HaJoromiaTeNnbiiuka (Komus); - JlokyMeHTbI
0 MOBBINICHUY KBaTU(UKAIUU, CBUIECTENbCTBA, U Ap. - Boenuslii 6uner (komwus). [Ipuem Ha
paboTy 6e3 yka3zaHHBIX JOKYMEHTOB He mpousBoautcs. [Ipuem Ha padoty odopmisercs
IPUKA30M (pacropsKeHHeM) aAMUHUCTPALIH, U3AHHBIM HAa OCHOBAaHUH 3aKJIFOUYEHHOTO
TPYAOBOTO JOrOBOPa, KOTOPBIN 00BsBIIsAETCS paOOTHUKY IOl PACHUCKY B TPEXIHEBHBIN CPOK CO
JIHsI TIO/ANTMCaHUs TPy 10Boro jgoroBopa. [Ipu npueme Ha paboTy paOOTHUKY MOKET OBITh
YCTAHOBJICHO UCIIBITAHNE MPOJODKUTENBHOCTBIO He Oojiee 3 MecsIIeB.

1.3. Ilpu mocTyruieHnn pabOTHUKA HAa pabOTy WK TIEPEBOJIE €T0 B YCTAHOBJIEHHOM TOPSIJIKE Ha
JIpYTryio paboTy AIMUHHUCTpaLUs 00s3aHa: - 03HAKOMUTh PaOOTHHKA C MOPYYEHHOU pabOTOMH,
YCJIOBHSIMU U OIIATOM TPy/Aa, pa3bSICHUTH pAOOTHUKY €T0 TIpaBa U 00SA3aHHOCTH; - 03HAKOMHUTH C
MpaBUJIAMU BHYTPEHHETO TPYIOBOTO PACIIOPAIKA; - IPOBECTH HHCTPYKTAXK I10 TEXHUKE
0€30MMacCHOCTH, MMPOU3BOJICTBEHHOW CAHUTAPUH, TIPOTHBOIIOKAPHOU OXpaHE U JPYTUM IIPABHIIAM
OXpaHbl TPY/Ia, Pa3bSICHATH 00S13aHHOCTH TI0 COXPAHCHHIO CBEICHUH, COCTABIISTFOIIIIX
KOMMEPUYECKYIO WIIH CITYKEOHYIO TailHy, OTBETCTBEHHOCTD 3a €€ pa3rialleHHe.

1.4. IlpekpaiieHue Tpy10BOTO 10r0OBOPa IPOU3BOJUTCS TOJIBKO 10 OCHOBAHMSIM,
IPEyCMOTPEHHBIM TPYIOBBIM 3aKOHOAATeNbcTBOM P®. PaboTHUK MMeeT nmpaBo pacTOPTHYTh
TPYAOBOM AOrOBOP, NMpeayNnpeanB 00 3TOM aMUHUCTPAIUIO B MUCbMEHHOM (popme 3a /1Be
Hezaenu. [lo ucreueHuu ykazaHHOTO CpoKa MPEeAyHpexaeHHs 00 YBOJIbHEHUU paOOTHUK BIpaBe
PEeKPaTUTh paboTy, a AAMUHHUCTpALMS 0053aHa BbIIaTh €EMY TPYAOBYIO KHHKKY C BHECEHHOH B
Hee 3aIUChI0 00 YBOJIbHEHUH, APYTUe JOKYMEHTHI, CBS3aHHbIE C pabOTOMN, IO MUCbMEHHOMY
3asBJIEHUIO paOOTHHKA U MPOU3BECTH C HUM OKOHYATeNbHbIN pacuet. [Ipekpanienue TpyaoBoro
noroBopa oopmMIIsieTcsl IprUKa3zoM 1o npeanpusatuio. [lo cornamenuto Mexny pabOTHUKOM U
aIMUHUCTpAIMed TPYAOBOM TOTOBOP, MOXKET OBITh, PACTOPTHYT U JI0 UCTEYEHUS CPOKa
npenynpexaeHns 00 yBoJbHEHUH. 3aiCH B TPYJOBYIO KHIDKKY O IPUUMHAX MPEKpaIleHUs
TPYAOBOro J0rosopa JOJKHEI IIPOU3BOJUTLECA B TOUYHOM COOTBETCTBHUU C q)OpMy.]'II/IpOBKaMI/I
TpynoBoro koaekca P® unu uHoro denepanbHoro 3akoHa. Co CChIIIKON HAa COOTBETCTBYIOIIHE



CTaThlo, MyHKT TpymoBoro koaekca PO unu nnoro denepanpHOro 3akoHa. JlHeM yBOJIbHEHUS
CUHMTACTCS TIOCTICTHUN JCHb PAOOTHI.

2. OcHOBHBIE 00513AaHHOCTH PAa0OTHHKOB.

2.1. Paborauku aBTomkonbl «KACKA/I» n0mkHbL: -paboTaTh 4€CTHO U TOOPOCOBECTHO
BBITNOJHATH CBOU JOJHDKHOCTHBIE O0S3aHHOCTH, COOIOATh TUCIUILUIMHY CBOEBPEMEHHO U TOYHO
UCIIOJIHSATH PAaCMOPsHKEHUS aIMUHUCTPALIMY, HE BHIXOSIINE 32 PAMKHU JOKHOCTHBIX
00s13aHHOCTEH, UCII0JIb30BaTh BCe pabouee BpeMs sl IPOU3BOAUTEIBHOIO TPYAA,
BO3/ICP’KUBATHCS OT JACHCTBHI, MEMIAIOIIUX APYTUM paOOTHUKAM BBIIOJIHATH UX TPYAOBBIC
00513aHHOCTH; - COOIIOIATh TPEOOBAHUS TEXHUKH O€301MaCHOCTH, TPOU3BOICTBEHHOMN
CaHUTapuH, TUTMEHBI TPY/1a, IPOTUBONOXKAPHON OXpaHbl, IPETyCMOTPEHHBIE
COOTBETCTBYIOILMMHU IPABWJIAMU U UHCTPYKLMSIMHU; - IPUHUMATh MEPbI K HEMEIJIEHHOMY
YCTPaHEHUIO MPUYHH U YCIOBHIA, MPENATCTBYIOIIUX WM 3aTPYAHSIONINX HOPMAJIbHYIO padoTy
(mpocToii, aBapusi) U HeMeUIeHHO cooOuath agmuHucTpauuu o YOY JI1O Astomikona
«KACKA/l» cnyunBiemcs; 6epedb U yKperisiTh COOCTBEHHOCTh aBTOIIKOIbI «KACKA Iy,

3¢ (HEeKTHBHO UCTIOIB30BaTh 000PYIOBAaHUE, OEPEIKHO OTHOCUTHCS K HHCTPYMEHTAM,
M3MEPUTENIbHBIM NPUOOpaM, CIIELOICXK/IE€ U APYTUM IIPEeIMETaM, BbIIABAEMbIM B I10JIb30BAHNE
pabOTHUKAM, JKOHOMHO U PallMOHAIIBHO PacXo0J10BaTh ChIpbe, MaTepUalbl, 3HEPTUIO, TOILIUBO U
Jpyrue MaTepuanbHbIe PECYPCHI; - BECTH Ce€0s IOCTOMHO, COOTIOAATh MpaBUIIa 3TUKH; -
CUCTEMAaTUYECKHU MOBBIIIATH CBOIO JEJIOBYIO (IPOU3BOICTBEHHYIO) KBATU(PHUKAIUIO; - HA
BBICOKOM IIPO(EeCCHOHATFHOM YPOBHE BECTH YUEOHYIO M METOJIUYECKYIO paboTy, IPUHUMATD
AKTUBHOE y4YacTHe B COBEPUICHCTBOBAHUHU COJIEP:KaHUs 00pa30BaHUs U CO3JJaHUH CPE/ICTB
00y4deHus; - 00ecreunBaTh BHICOKYIO KYJIbTYPY U OPTaHU3AIMIO Me1arorTnYecKoro Tpyaa, HeCTH
OTBETCTBEHHOCTbH 32 KAUYECTBEHHOE YCBOCHHE YYaIIUMUCS Y4eOHOT0o MaTepuana; - COOI0aaTh
TYMaHUCTUYECKHE MPUHIUIIBI U HOPMBI TPO(HECCUOHATIBHOM STUKHU TIEarora; - CTpOUTh CBOU
B3aMMOOTHOIIEHUS C yJaIIUMHUCS, OOLIECTBEHHBIMU OpPraHU3alUsiIMU Ha JEMOKPATUYECKUX
Hayajax, COTPYIHUYECTBE; - HEMPEPBIBHO MOBBIIIATH CBOI TEOPETUYECKUIN YPOBEHb,
npodecCHOHATBHYIO KBATM(DUKALIMIO U ITeJaroru4eckoe MacTepCTBO; - HE pa3riianiarh
OXPaHsAEMYIO 3aKOHOM TaiHy (roCyJapCTBEHHYI0, KOMMEPUYECKYIO, CIIYKEOHYIO U HHYIO),
CTaBILYIO U3BECTHON PaOOTHUKY B CBSI3U C UCIIOJHEHUEM MM TPYAOBBIX 00s13aHHOCTEH. 2.2.
Kpyr o0s13aHHOCTEH, KOTOpBIE BHIOIHAET pA0OOTHHUK 110 CBOEH CHEHAIbHOCTH, KBaTM(UKAIIUH,
JIOJ>KHOCTH, OMIPEEIISIETCS TPYIOBBIM IOTOBOPOM, TOJIKHOCTHOW MHCTPYKIUEH.

3. OcHOBHBIC 00I3AHHOCTH A AMMHHUCTPALMH.

3.1. AamuHucTpanus obs3aHa: - coOII01aTh TPYJOBOE 3aKOHOIATENILCTBO; - PEI0CTABUTh
paboTHUKY paboTy, 00YCIIOBIEHHYIO TPYIOBBIM JIOTOBOPOM; - 00€CIIeUnTh 0€301MacCHOCTh Tpyaa
U YCIJIOBHSI, OTBEUAIOIINEe TPEOOBAaHUSIM OXPAHbI U TUTHEHBI TPY/1a;- 00ecrednTh pabOTHUKA
000pyI0BaHUEM, HHCTPYMEHTAMHU, TEXHUUECKON JOKYMEHTAIMeH U UHBIMU CPEACTBaMH,
HEOOXOUMBIMHU Il UCTIOJTHEHUSI UM TPYJIOBBIX 00S3aHHOCTEH; - BBIIUIAYMBATH B IIOJTHOM
pa3Mepe MPUUUTAIOLIYIOCS pabOTHUKY 3apa0OTHYIO IJIaTy B CPOKH, YCTAHOBIIEHHBIE TPYAOBBIM
3aKOHO/IaTEJIbCTBOM, KOJUIEKTUBHBIM JOTOBOPOM, IPABUIIAMH BHYTPEHHETO TPYAOBOIO
pacnopsiika, TpyJOBbIMHU JOIOBOPAMH; - CHOCOOCTBOBATh PAOOTHUKAM B MOBBIIIEHUH UMU CBOEH
KBaJIM(hUKAIMK, COBEPIIEHCTBOBAHUHU MTpodeccuoHanbHbIX HaBblkoB. YOV JITIO ABTomikosna
«KACKA/l» 3.2. AaMuHUCTpaIsi CTPEMHUTCS K CO3JJaHUIO0 BBICOKOTTPOGECCHOHATHHOTO
paboTOCIIOCOOHOTO KOJUIEKTHBA, PA3BUTHIO KOPIOPATUBHBIX OTHOLIEHHUH BHYTPU MPEIPUITHS,
MOBBILICHUIO 3aNHTEPECOBAHHOCTHU CPEN paOOTHUKOB B PA3BUTHH U YKPEIICHUH J1€ATEIHbHOCTH
MPETPUSITHSL.

4. Pabo4yee Bpemsi 1 BpeMs OTAbIXa



4.1. B cOOTBETCTBUU C JECHCTBYIOIIUM 3aKOHOIATEIHLCTBOM HA MPEANPUITUN YCTAHABIMBACTCS
NATUAHEBHAS pabodasi HeJIeNsl ¢ IBYMsI BBIXOJHBIMH JHSIMU - Cy00O0Ta U BOCKPECEHBE.
[TpomomxuTenbHOCT pabouero Bpemenu coctaniseT 40 yacoB B Henento. I'paduk paboTsl,
OTIpeIeNIAIONINI HayajIo €XKeAHEBHOM paboThl, BpeMst 00€ICHHOTO MepepbiBa 1 OKOHUAHHE
pabouero THs, yCTaHABIMBACTCS I pAOOTHUKOB MPEANIPHUATHS C YUETOM MPOU3BOICTBEHHOM
NeSITeIbHOCTH, YTBEpXKAaeTcsl anMuHucTpanueil. [IpogomkuTensHOCTh paboyero THS WU
CMEHBI, HEMOCPECTBEHHO MPEIIIECTBYIONMX HEpaboueMy Mpa3THUIHOMY JTHIO, YMEHBIIAETCS
Ha o/1MH 4Yac. 4.2. PaboTta Ha mpeanpusTHH HE POU3BOIAMUTCS B MPA3JHUYHBIC THH,
YCTAaHOBJICHHBIE TPYAOBBIM 3aKOHOIATEILCTBOM. [IpH cOBIaieHNN BBIXOJHOTO M MTPa3IHUYHOTO
JTHEH NepeHOC BBIXOJHOTO JIHS OCYIIECTBISETCS B COOTBETCTBUH C TPYIOBBIM
3aKOHOAATENbCTBOM. 4.3. OuepeIHOCTh PEAOCTaBICHHS OTIYCKOB YCTaHABINBAETCS
aZIMUHHCTPAIMEH ¢ y4eTOM NPOU3BOJICTBEHHON HEOOXOIMMOCTH M TIOXKETaHUH PaOOTHUKOB.
[IpoIOmKUTETBHOCTD €KETOAHOTO OIIIAYMBAEMOr0 OTITYCKA JJISl BCeX PAOOTHUKOB COTJIACHO
JCHCTBYIOIIEMY 3aKOHOATEILCTBY YCTaHABIMBACTCS HE MeHee 28 KajeHIapHbIX aHei. [1o
COTJIACOBAHUIO C a/IMUHHCTpAIHEil paOOTHUKY MOKET OBITh IPEAOCTABIICH JIOTIOJHUTEIIBHBIHI
oTHycK 0e3 coxpaHeHHs 3apaOOTHOM IIATHI.

5. Iloompenus

5.1. 3a 00pa3moBoe BBHIOJIHEHUE TPYIOBBIX 00S3aHHOCTEH, YCIIeXH B 00yUeHUH,
NPOIOJDKUTEIBHYIO M O€3yIPEUHY0 padoTy MPUMEHSIOTCS CIEAYIOIINE MEPhI TOOIIPECHUS
pabOTHUKOB: - 00BSIBIICHUE 0JIAr0JAPHOCTH; - BbIJIa4a IPEMUH; - HATPAXKICHUE IICHHBIM
OJIaPKOM;

6. OTBeTCTBEHHOCTD 32 HApYLIeHHE TPYAOBOM M CHHUILTHHbBI

6.1. Hapymenue Tpy10BOH JUCUMILIUHBL, T.€. HEUCIIOJHEHUE UM HEHAJIEXkKAIlee CIIOJHEHUE
10 BUHE paOOTHHKA BO3JI0KEHHBIX Ha HETO TPYIOBBIX 00s3aHHOCTEH, Biie4eT 3a co00it
PUMEHEHHE MEpP TUCIUILIMHAPHOTO WK OOLIECTBEHHOI'O BO3JICHCTBUS, a TAKKE PUMEHEHUE
MHBIX MEp, IPEyCMOTPEHHBIX AeHCTBYOIMM 3aKkoHoaaTenscTBoM. HOY JIT10 ABromkona
«KACKA]l» 6.2. 3a HapynieHre TpyJ0BOW JUCHMILINHBI aAMUHUCTPALUS IPUMEHSAET
CIIEIYIOIINE AUCIMILIMHAPHBIE B3bICKAaHU: - 3aMEUAHUE; - BBITOBOD; - YBOJIBHEHHE 10
COOTBETCTBYIOIIMM OCHOBAaHHUSM. Y BOJBbHEHHUE B KAYECTBE JUCIIUIUIMHAPHOTO B3bICKAHUS MOYKET
OBITH IPUMEHEHO 32 HEOAHOKPATHOE HEHCIIOIHEHHE PAOOTHUKOM 0€3 YBaXKUTEJbHBIX PUUYNH
TPYAOBBIX 00SI3aHHOCTEH, €CIIM OH UMEET JUCHUIUIMHAPHOE B3bICKaHue. 6.3. JucuuruimHapHble
B3BICKAHHS IPUMEHSIFOTCS] PyKOBOJUTENIEM IPEIIPUATHS. AIMUHUCTPALUS UMEET ITPaBO BMECTO
HAJIOXKEHMSI TUCLIUIUIMHAPHOTO B3BICKAHUS IIEPEIaTh BOIPOC O HAPYLIEHNUU TPYAOBOM
JUCLIUIUINHBI HA PACCMOTPEHUE TPYIOBOTO KOJUIEKTHBA. 6.4. Jl0 HaJI0O)KEHUS B3BICKAHUS OT
HapyLIUTENS TPYAOBOM TUCIMITIMHBI JOJDKHBI OBITh 3aTpeO0OBaHbI O0bSICHEHHS B TUCbMEHHON
dopme. B ciryuae oTkaza paboTHHKA J1aTh YKa3aHHOE 00bSICHEHHE COCTaBIIAETCS
COOTBETCTBYIOIIUHN akT. OTKa3 pabOTHHKA 1aTh OOBSCHEHUS HE MOXKET CIIYKUTh MPENSTCTBUEM
JUTsL IPUMEHEHMSI B3bICKaHUs. J[uciuinHapHoe B3bICKaHUE MPUMEHSETCS He MO3THEE OHOTO
MecsI1a co JTHS OOHAPYKEHUsI IPOCTYIIKA, HE CUNTAast BpeMEeHH 00JIe3HN pabOTHHKA, MPEeObIBAaHUS
€ro B OTITyCKE, a TAaK)K€ BPEMEHU, HEOOXOJUMOT0 Ha y4eT MHEHHUS MIPEICTaBUTEIHHOIO OpraHa
paboTHUKOB. JluciuIuinHapHOe B3bICKaHHE HE MOKET OBbITh IPUMEHEHO MO3/THEE IIECTH MECSIIEB
CO JTHSI COBEpPIICHHUS MTPOCTYIIKA, a M0 pe3yJibTaTaM peBU3UH, IPOBEPKU (PUHAHCOBO-
XO3SIMCTBEHHOM AESATEIBHOCTH WM AyJUTOPCKON MPOBEPKH - TTO3/IHEE ABYX JIET CO JHA €0
COBEpIICHHU. B ykazaHHBIE CPOKH HE BKIIFOYAETCS BPEMsI IPOU3BOJICTBA 110 YTOJIOBHOMY JEITY.
3a KaKJbpli JUCHUILTMHAPHBIN MPOCTYHOK MOXKET OBITh IPUMEHEHO TOJIBKO OJHO
JTUCIUTIIIMHAPHOE B3bICKaHue. 6.5. [Ipukas (pacnopspkenne) padoroaaTesiss 0 TpUMEHEHUN



JUCLUIUTMHAPHOTO B3BICKAHUS 00BABISACTCA PAOOTHUKY O] PACIMCKY B TEUEHHE TpeX pabounx
JHEH co 1Hs ero u3nanus. B ciydae oTka3a paOOTHHKA MOANKCATh YKa3aHHBIN ITPUKa3
(pacrniopsiKeHHE) COCTaBISIETCS COOTBETCTBYIONMM akT. 6.6. Eciiu B Teuenue roaa co aHs
NPUMEHEHHS JUCUUIUIMHAPHOTO B3bICKaHHUS PAOOTHUK He OYyIeT MOJBEPTrHYT HOBOMY
JUCHUTUTMHAPHOMY B3bICKaHUIO, TO OH CUMTAETCS HE MMEIOIIUM JAUCHUILTMHAPHOTO B3bICKAHMUS.
B Tedenue cpoka gelicTBUS TUCHHUILIMHAPHOTO B3BICKAHUS MEPBI OOIPEHNUS, YKa3aHHBIC B
Hacrosmux [IpaBunax, Kk paboTHUKY HE TpUMEHsIOTCs. PaboTonarens 10 UCTEYeHHS TOAa CO
JTHSI IPUMEHEHHS! TUCIUIUTMHAPHOTO B3BICKAHUS UMEET MPABO CHATH €0 ¢ paOOTHUKA 110
cOOCTBEHHOM MHULIMATUBE, IPOChOE caMoro pabOTHHUKA, X01aTalCTBY €ro HEIIOCPEICTBEHHOTO
PYKOBOIMTEIS WIIM IIPEACTaBUTENBHOIO oprana padotHukos. HOY JII10 ABromikona
«KACKAl» 6.7. C mpaBuiiaMu BHYTPEHHETO PAcTIOpsAIKa JOJKHBI ObITh 03HAKOMIICHBI BCE
paboTHHUKY TIpeanpuaTus. PaboTHUKH 00513aHBI B CBOSH MTOBCEIHEBHON paboTe coOI01aTh
HOPS/I0K, YCTAHOBJIEHHBIN MPAaBUIIAMHU.



